ETS Custom Template Upload to Resource Library

Open ETS.

Select the File tab. —
F|'0m Flle tab Select File Exam Management Asset Review Conduct Exam Review
Resource Library.

My Exams Resource Library

& Setup Exam Risk Management

Document Templates o

Load Exam File

Consumer Protection )
” Document Templates
y esource Library

Eg s TS | Collateral Templates ()]

IE] Print

Financial Templates ()]

D Exit
= Import Profiles (0)

Select Import

resources at the
lower portion of the [
page.

The Import

h Import Resources

Resources dialog box
. wﬂ\ » ETSTRAINING »
will appear.

Organize * | New folder

© Favorites 2 Name Date modified Type Size
B Deskiop

14 Downloads

| ExaminerMaterial 2/25/2016 204 PM  File folder
I InstructorMaterial 2/25/2016 216 PM  File folder

<» Recent Places Assets Requiring Enhanced Monitoring - .. 1/27/2016 1233 PM  ETSRES File 24KB

n

] Libraries
. Documents
4 Music
&, Pictures
i Videos W

& Computer
~§ 0SDisk (C:)

# Nocuments A\eshslocaliles\homel lessicaTo ™

File name: v |ETS Resource File v

[ ins Shest Attachment Rultoin, Safety & Snund




5. Select the file to be
. [ import Resources ot
Imported. j@ [} » ETSTRAINING » v |49 | S »

Organize » New folder = - 2]

Favorites
I Desktop ExaminerMaterial
 Downloads InstructorMaterial

< Recent Places Assets Requiring Enhanced Monitoring -

Libraries
Documents

& Music

5 Pictures

& videos

& Computer

¥ OSDisk (C:]

# Dacuments M\eshelocal\files\home lessica Ta ™

File name: ETS Resource File -
| “open 7T T Gomeel

Ling Chost Dk farc & Covnd

Notes:

e If you are saving the AREM Production template or a custom template that has been
shared with you, be sure to save the file locally first. After the file is saved locally, select
the file.

e The extension should be .etsres and the dropdown box should state ETS Resource File.

6. Once you double-
click the desired file,
the following prompt
will appear. Click
Import. |

x|

1L

* Risk Management Document Templates (1)

t
| Cancel
7. After you select
Import the file will [ Name Source Kind ‘
load. Note the [C] Jessica's Template Custom None
template appears in [} Assets Requiring Enhanced Monito... Custom None
the Document Items Listed for Special Mention Built-in Safety & Sound...
Templates box. o
Investment In & Advances to Subsi... Built-in Safety & Sound...
Investment In & Advances to Subsi... Built-in Safety & Sound...
Ligquidity - Asset/Liability Managem... Built-in Safety & Sound...
Line Sheet Attachment Built-in Safety & Sound...
Items Subject to Adverse Classificat... Built-in Safety & Sound...
Information Technology Assessment Built-in Safety & Sound...
Income/Loss Schedule Built-in Safety & Sound...

‘New blank template

Note:
e  You may sort the filters based upon Name, Source and Kind.

8. Open the desired
exam.




page.

9. Single click the T
Report of Exam Management Asset Review Conduct Exam Review
Examination at the 4 v@ 5 i — =
3 i T : é
Document level to B=s Ll ==E
Gather Open Team Inbox Save for Set Financial DOE Page ROE Asset Display = Document
enable Manage Artifacts  Archive Offline Sharing Dates Settings Settings ™ Save List
Pages' Gather - Collaboration Settings Save
Exam Documents o x
Click Manage Pages. New Document sManage Pages
L+ ] i g g
4 [F|pre-Exam Planning Report
= PEP Memo
- ﬂReport of Examination
= |FDIC Report Cover
Table of Contents
Examination Conclusions and Com
Examination Data and Ratios
:|Composite Ratings Definitions
: Signatures of Directors/Trustees
------------ Confidential Pages ----
=|Confidential Supervisory Section
For a newly created
exam, follow steps
10-13. For exams
already started, skip
to step 14.
10. Search for the
desired custom
template in the left Edit your e
pane u nder Page See below to also add or remove pages for your document
templates. Selected Document Type: | Report of Examination
Page templates: Selected pages:
Filter by: @Add blank page ‘f"éfResm order
Discipline: @ Risk Management . FDIC Report Cover
_) Consumer Protection =
Kind: ‘ Safety & Soundness - =z| Table of Contents
Search: assel = Examination Conclusions and Comments
- Examination Data and Ratios
= Analysis of Managed Assets Held in Fiduciary Accounts . -
== Composite Ratings Definitions
= Asset Quality -
- Signatures of Directors/Trustees
=:| Asset Quality (FRE) -
P | R REEERELEEELEED Confidential Pages - == == === === -=-=====-----
5 Assets Requiring Enhanced Monitoring ‘2‘ — Confidential Supervisory Sectian
== Assets with Credit Data or Collateral Documentation Exceptions ‘?‘
= Classified Assets & Capital Ratios of Subsidiary Banks 1
-: Fiduciary Activities Assessment
=] Information Technology Assessment
= Liquidity - Asset/Liability Management
. Risk Management Assessment
=| Summary of Criticized Assets -
Purple = FDIC Mandatory, Red = Mandatory (When Applicable), Green =
Custom, White = No Value
Update exam document ] | cancel
Notes:
e For exams that have not been started and the template is imported into the Resource
Library before starting the exam, the custom template will easily populate in the list of
available pages under Manage Pages.
11. Select the custom




12. Click the arrow to the B
rlght to move the add Edit your exam document pages
the page to the ' )
Selected pages pane.

See below to also add or remave pages for your document

Selected Document Type: Report of Examination

. Page templates: Selected pages:
Cl ICk U pd ate exam Filter by: &Add blank page @Resﬂ order
Discipline:
document. =M 5| FDIC Report Cover
Consumer Protection -
Kind: Safety & Soundness = | Table of Contents

Search:  asse = Examination Conclusions and Comments

Data and Ratios
Analysis of Managed Assets Held in Fiduciary Accounts =

;| Composite Ratings Definitions
~Z| Asset Quality

Signatures of Dir

Asset Quality (FRB)

Assets with Credit Data or Collateral Documentation Exceptions

ATidential Pages - -
| Confidential Supervisory Section

Classified Assets & Capital Ratios of Subsidiary Banks @

Fiduciary Activities Assessment

Information Technology Assessment
Liquidity - Asset/Liability Management
Risk Management Assessment

Summary of Criticized Assets

Purple = FDIC Mandatory, Red = Mandatory (When Applicable), Green =
Custom, White = No Value

Update exam document I-D:ance\ l

13. See that the page O i e AT
populates in the left
pane.

ABC

heck

pelling

@m Documents & % Report of Examination - Assets Requiring Enhanced Monitoring  * |

Document _gpManage Pages

[o)e] p en t e p a gel 4 PEP Memo This Page includes assets which do not appear 1o present sufficient risk to warrant adverse classification at this examination. However,
. Report of Examination these assets exhibit some form of weakness(es) that deserve management's attention, including closer monstoring and more diligent
d ou b | e-Cc | IC k . DIC Repor servicing. These weaknesses, if left uncorrected, could result in 4 12 adv in the future
Descriptions for the reasons these assets are listed are as follows:

1- Adverse economic conditions within specific industry (describe)
2- Significant financial leverage
3 - Marginal collateral protection

6 - Outside bank's trade area and/or area of expertise
7 - Marginal performance unrelated to financial condition
§ - Emerging Risk Characteristics (describe)

4 - Ovemreliance upon guarantors 9-
Assets Requiring Enhanced Monitoring 5 - Elevated volume of technical exceptions 10
Name or Description ‘ Amount ‘ Description

14. For an exam already | Open the desired exam.
started, you must

Edit the imported
template from the
Resource Library.




15. Select Resource
Libra ry E Exam Management Asset Review Conduct Exam Review
My Exams Resource Library
# Setup Exam Risk Management )
Document Templates
Load Exam File
Consumer Protection )
~ Document Templates
Resource Library
%1 Recent Institutions sy Collateral Templates o
I‘E] Print Fi -
el inancial Templates (0)
B Exit
FS :
m—= Import Profiles (0)
16. Select the custom -
template to edit. [ Name Source Kind il
Select Edit. [ Jessica's Tem plate Custom None
Assets Requiring Enhanced Monito... Custom None
Items Listed for Special Mention Built-in Safety & Sound...
Investment In & Advances to Subsi... Built-in Safety & Sound...
Investment In & Advances to Subsi... Built-in Safety & Sound...
Liquidity - Asset/Liability Managem... Built-in Safety & Sound...
Line Sheet Attachment Built-in Safety & Sound...
Items Subject to Adverse Classificat... Built-in Safety & Sound...
Information Technology Assessment Built-in Safety & Sound...
Income/Loss Schedule Built-in Safety & Sound...

it

[Delete] [New blank template.

17. Note the template
appears open in the
Template Designer
contextual tab.

BIuUSs

ram Documents:

gNew Document. gy

TimesNewRom. v 12

x| [ -3

¢/ nsses Requiring Enhanced Monitoing

it | Mo |~
Dot v] BoAcd Creci

= X Datz Catalog

 [Seartit

inaticn
MULA

sulficaent risk to warrant adverse classificafion ot fhis examination. However,

ssets which do ot agpear o,

it soeme form of wealky

g

2 Sionifizet fnanril lveraze
3- Manginel olltee] protction
4- Ouerreliance upon puaramiors
5. Elevaed volome of techeieal eceptions

2 . ifefl uncorreetd, could resel n it
Deserptionsfo th ressonsfeseaset are it re s fllvs

1 Adversesconomic condiioes it spcific ndastry (describe) 6 - Outside bank's e aes o area of expetse

2 choser movioring and more i
ying adverse s fegion in e

Insttution

7 Mareinal performance verelated to fnanciel condition
8 - Emerping Risk Charactenistics (describe)

9.

10-

" DATA (Historical Datal

SCOR_DATA (Scor Data)

<

Neme or Descrigion Amoud Description
Sectionl H
18. Click Save As New
Template Designer
Tem plate. E Insert D = =5 Edadd Field
@ L va &= i)
- Edadd Section
Insert ab Template | Custom Header Revertto Default  _Margins: Edit  CreateNew  Sava [ Save AsNew
Table ¥ Properties & Foster  Header & Footer | Default v | XbAdd Checkbox | Source  Formula  Template \ Template
Tables Properties Header & Footer Dimensions Controls Advanced

Assets Requiring

<]

~ X |Data Catalog




19. Note the Save As
New Template dialog
box appears.

Sa

Location:

@ Current open exam
) Resource Library

*Template Name:

Iﬂssets Requiring Enhanced Monitoring

[ ok

] l Cancel

20. Select the Current
open exam as the

location.

Note:

e  The radio button will default to Current open exam
e  The template name should already default because you are editing the template you
brought in from the Resource Library. If desired, you can rename it; otherwise leave the

name as it defaulted.

By selecting this Current open exam, the template will appear in this exam. The custom
template has already been added to the Resource Library for future exams.

21. Select Ok.

22. Click Manage Pages.

Exam Documents 0 x

oNew Docume ¢yManage Page;

4 | |Pre-Exam Planning Report

= PEP Memo
4 | |Report of Examination

2 | FDIC Report Cover

i Table of Contents
¢ Examination Conclusions and Com
i Examination Data and Ratios
{ Composite Ratings Definitions
: Signatures of Directors/Trustees
Confidential Pages --- -
: Confidential Supervisory Section

e B

“ Exam Management Asset Review Conduct Exam

[N E e L .

| ™ =

Gather Op Team Inbox Save for

Artifacts  Archive Offline Sharing
Gather Caollaboration

Review
‘mm By J
Set Financial DOE Page ROE Asse

Dates

Settings

Settings

Settings

b

st Display

23. Search for the
desired custom
template in the left
pane under Page
templates.

See below to also add or remove pages for your document

Selected Document Type: | Report of Examination

Page templates:
Filter by:
Discipline: @ Risk Management
Consumer Protection

Kind: | safety & Soundness

asse|

Search:

Selected pages:

‘Add blank page ‘G&Reset order

DIC Report Cover

able of Contents

= Examination Conclusions and Comments

=2/ Analysis of Managed Assets Held in Fiduciary Accounts

Asset Quality

=3 Asset Quality (FRB)
-. Assets Requiring Enhanced Monitoring

Assets with Credit Data or Collateral Documentation Exceptions

Classified Assets & Capital Ratios of Subsidiary Banks
. Fiduciary Activities Assessment
Information Technology Assessment

Liquidity - Asset/Liability Management

isk Management Assessment

= Summary of Criticized Assets

Purple = FDIC Mandatory, Red = Mandatory (When Applicable), Green =
Custom, White = No Value

B Data and Ratios

Composite Ratings Definitions

ignatures of Directors/Trustees

onfidential Supervisory Section

-~ Confidential Pages - -~~~ ==~ ====--==---- -

[ update exam document | (

Cancel




24. Select the custom
page.

25. Click the arrow to the .
right to move the =

page to the Selected Edit your exam document pages
pages pane See below to also add or remove pages for your document

Selected Document Type: | Report of Examination

|, k d Page templates: Selected pages:
Clic Up ate exam Filter by: BAdd blank page F%Reset order
Discipline: @
document. A [Tt = FDIC Report Coer

© Consumer Protection

Kind: Safety & Soundness v Table of Contents

Search: asse Examination Conclusions and Comments

Examination Data and Ratios

~i| Analysis of Managed Assets Held in Fiduciary Accounts

Composite Ratings Definitions

Asset Quality

gnatures of Dife

Asset Quality (FRB)

Assets Requiring Enhanced Monitoring
| Assets with Credit Data or Collateral Documentation Exceptions

Confidential Pages

52 Classified Assets & Capital Ratios of Subsidiary Banks Confidential Supervisory Section

Fiduciary Activities Assessment

Information Technology Assessment

Liquidity - Asset/Liability Management

Risk Management Assessment

=] Summary of Criticized Assets

Purple = FDIC Mandatory, Red = Mandatory (When Applicable), Green =
Custom, White = No Value

deate exam document )| [ Cancel

26. See that the page

populates in the left B EamManagement  AssetReew  ConductBm  Rewew | Ted Tools
pane. o

7

Edit
Tempiste Names

em Documents 5% | Report of Examination - Assets Requiring Enhanced Monitoring
oNew Document _gyManage Pages

Pre-Exam Planing Report

11 PEP Mema This Page inclodes assets which do not appear to preseat suffcient risk to warrant adverse classification a this examination. However,
[Report of Examination these assets exhibit some fomm of é gement's attention, mcloding closer monitoring and mre diligent
FDIC Report Cover servicing. These weaknesses, if left uncorrected, could result in detenoration and a correspondng adverse classification m the future

7 Descriptions for the reasons these asets are isted ae as follows
11/ Table of Contents

3 Examination Condusions and Commen| 1- Adverse economic conditions within specific industry (describe) 6 - Outsd bank'strade area and'or area of expertise

g Evamination Data and Ratios 2- Significant financial leverage 7~ Marginal performance uarelated to financial condition
£ Composite BatioesRataions 3 - Marginal collateral protection 8 - Emerging Risk Characteristics (describe)
gfatures of Directors/Trustees 4 - Overreliance upon guarantors 9.
1 Assets Requiring Enhanced Monitoring § - Elevated volume of technical exoeptions 10-
Confidential Pages
gqtial Supervisory Section
Name or Description ’ Amount Descrption




